
 

 

SHAW PUBLIC SCHOOL 

ENGLISH LANGUAGE 

CLASS – VIII 

Week 3 

Topics: Narration 

              Voice 

              Story Writing            

 

Day 1: NARRATION 

 

Read the following sentences: A. The boy says, "I read in B. High School." 

                                                 B. The boy says that he reads in B. High School.  

In the sentence A the speech of the boy is quoted in the exact words of the speaker. The 

speech quoted in the exact words of the speaker is a Direct Speech or Direct Narration. It is 

always written within inverted commas. 

 

[Note: The direct speech contains: 

a. Reporting speech: The boy says, ....... 

b. Reporting verb: says 

c. Reported speech 1 "I read in B. High School."  

d. Verb of the reported speech: read] 

 

In the sentence B the speech is reported in a narrative form without quoting the exact words 

of the speaker.  

The speech reported in narrative form without quoting the exact words of the speaker is an 

Indirect Speech or Indirect Narration. 

  

[Note: The reporting speech and the reported speech are joined by a linking word and the 

commas are omitted. -Remember: Narration is of two kinds. They are: (a) Direct Narration or 

Direct speech 

(b) Indirect Narration or Indirect Speech] 

 

 
General Rules  

 



[i] Assertive Sentence or Statement  

 

1. If the reporting verb is in the present or future tense, the tense in the reported speech 

is not changed. 

Direct: Nabil says, "I am fine."  

Indirect: Nabil says that he is fine.  

Direct: The man says, "I shall do it."  

Indirect: The man says that he will do it.  

Direct: He says, "I went there yesterday."  

Indirect: He says that he went there yesterday.  

Direct: He will say, "I am ready to go."  

Indirect: He says that he is ready to go.  

 

2. If the reporting verb is in the past tense, the verb in the reported speech is changed 

into the corresponding past form.  

Direct: Nadin said, "I am fine.” 

Indirect: Nadin said that he was fine.  

Direct: He said, "I want to go."  

Indirect: He said that he wanted to go.  

Direct: He said, "I am reading a book."  

Indirect: He said that he was reading a book.  

Direct: He said, "I have learnt my1esson."  

Indirect: He said that he had learnt his lesson.  

Direct: He said, "I have been learning English.”  

Indirect: He said that he had been teaming English.  

Direct: He said, "I had reached the school before the bell rang."  

Indirect: He said that he had reached the school before the bell rang.  

Direct: He said, "I can do the work.”  

Indirect: He said that he could do the work.  

Direct: He said, "I shall do it." 

Indirect: He said that he would do it.  

Direct: He said, "I shall have done it."  

Indirect: He said that he would have done it.  

 

3. If the reporting verb is in the past tense, and the verb of the reported speech is in the 

past indefinite tense, it (the verb in the reported speech) is changed into the past perfect 

tense.  
Direct: Urmi said, “I went to school.”  

Indirect: Urmi said that she had gone to school.  

Direct: He said, "I wrote the book."  

Indirect: He said that he had written the book.  

Direct: Kabir said to me, "I was sick."  

Indirect: Kabir told me (said to me) that he had been sick.  

 

4. If the reporting verb is in the past tense, and the verb in the reported speech is in the 

past continuous, it (the verb in the reported speech) is changed into the past perfect 

continuous tense. 

Direct: He said, "I was reading a book." 

Indirect: He said that he had been reading a book.  

Direct: Shimu said to me, "I was making a research to. solve the problem."  



Indirect: Shimu told me (said to-me) that she had been making a research to solve the 

problem.  

 

[Note: The use of the conjunction that between the reporting speech and the reported speech 

is not a must in the indirect speech.] 

 

5. If the Direct Speech describes a universal truth, constant fact, habitual fact, 

geographical fact and quotations, the verb in the reported speech remains unchanged:  

Direct: The teacher said, "The earth moves round the sun."  

Indirect: The teacher said that the earth moves round the sun.  

Direct: He said, "My father reads the Holy Quran every morning."  

Indirect: He said that his father reads the Holy Quran every morning.  

Direct: Keats said, "A thing of beauty is a joy forever." 

Indirect: Keats said that a thing of beauty is a joy forever.  

 

6. The First Person of the direct speech is changed into the person the man spoken to 

and the third person does not have any change:  

Direct: Rahman said to Mamun, "Your father will go to my office."  

Indirect: Rahman told Mamun that his father would go to his office.  

Direct: Salam says to you, "You did not help me."  

Indirect: Salarn tells you that you did not help him.  

Direct: They said to us, "He will meet you."  

Indirect: They told us that he would meet us.  

 

[Note: If the Reporting Verb has an object, it is not good English to write said to him before 

that, it is better to write told us/him etc.] 

7. If the Reported speech has two or more verbs occurring at the same time, the past 

tense of the verbs is not changed :  

Direct: The teacher said, "Mr. Ant worked hard while Mr. Grasshopper slept."  

Indirect: The teacher said that Mr. Ant worked hard while Mr. Grasshopper slept  

Direct: He said, "The children sang, danced and played."  

Indirect: He said that the children sang, danced and played.  

 

8. Words that express nearness are often changed into the words expressing remoteness:  

Direct Speech Indirect Speech 

Here There 

This That 

Ago Before 

These Those 

Hence Thence 

Come Go 

Hither Thither 

Today That day, the same day 

Tomorrow The next day, the following day 

Yesterday The previous day, the day before 

Last night The previous night, the night before 

 

 

WORKSHEET 1: Change the following sentences into indirect speech :  



1. The boy says, "My father is working abroad."  

2. Karim says, "I was right."  

3. He said to me, “I shall help you.” 

4. Anwar said to them, "You were absent from the class yesterday".  

5. The man said to Kalam, "You have not sent me the letter." 

6. Ahmed said to his father, "I am preparing my lesson."  

7. He said to me, “I did not see the boy going.” 

8. They said to me, "You have done well."  

9. The man said to the children, "Allah is kind."  

10. They said, "We came, worked and returned."  

 

Answer Key: 

1. The boy says that his father is working abroad.  

2. Karim says that he was right.  

3. He said to me that he would help me.  

4. Anwar said to them that they had been absent from the class the previous day.  

5. The man said to Kalam that he had not sent him the letter.  

6. Ahmed said to his father that he was preparing his lesson.  

7. He said to me that he had not seen that boy going.  

8. They said to me that I had done well.  

9. The man said to the children that Allah is kind.  

10. They said that they had come, worked and returned.  

 

Day 2: NARRATION 

[ii] Interrogative Sentence:  

Structure of indirect speech: 

(a) Reporting verb is changed into ask or enquire of. 

(b) If or whether is used as a linking word.  

(c) The auxiliary verb in the reported speech is used after the subject.  

(d) If the sentence begins with who, which, what, how, when, where, why etc., these are not 

changed and if or whether is not used. 

 

[ Note : The indirect speech becomes a statement and no question mark is used.] 

 

Nadim said to Nadia, "Are you reading now?"  

Nadim asked Nadia (or enquired of) if she was reading then.  

The man said to Shaila, "What is your name?"  

The man asked Shaila what her name was.  

 

[iii] Imperative Sentence:  

Structure of indirect speech  

a. Reporting verb is changed into tell, command or order, request - or beg or entreat or ask, 

forbid, according to the sense of the speech  

b. Reporting verb and Reported speech are joined by Infinitive ‘to’  

Direct: He said to me, "Do it now.”  

Indirect: He told me to do it then.  

Direct: The captain said, "Soldiers, march on."  

Indirect: The captain commanded the soldiers to march on.  

Direct: I said to my sister, “Please give me a glass of water.” 

Indirect: I requested my sister to give me a glass of water. 



 

[iv] Optative Sentence: (expressing prayer, wish, curse etc.)  

The structure of indirect speech of Optative sentences: 

a. The Reporting verb is changed into wish or pray.  

b. The Optative form is changed into a statement.  

c.‘That’ is used as a linking word.  

Direct: He said to me, "May you be happy." 

Indirect: He wished that I might be happy.  

Direct: Mr. Khan said, "May Allah save me. " 

Indirect: Mr. Khan prayed that Allah might save him.  

 

[v] Exclamatory Sentence:  

The structure of Indirect Speech of Exclamatory sentences in Indirect Speech: 

a. The reporting verb is changed into exclaim, cry, shout etc. according to the sense.  

b. New words and phrases like with joy/in joy, with sorrow/ in sorrow, in wonder etc. are 

used to express the meaning of exclamation. If the sense of exclamation is not clear, such 

phrases are not used.  

c. That is used as a linking word.  

d. very, great, indeed are used in place of how, what 

e. The changed form becomes a statement.  

Direct: The man said, "Alas! I am undone." 

Indirect: The man cried out in sorrow that he was undone.  

Direct: He said, "Hurrah! We have won the game." 

Indirect: He exclaimed in joy that they had won the game.  

Direct: He said to me, "What a funny boy you are"!  

Indirect: He exclaimed in joy that I was a very funny boy. 

Direct: He said, "What a fool I am”!  

Indirect: He cried out with sorrow that he was a great fool.  

 

[Note: 'great' is used before a noun] 

 

Direct: He said, "What a long journey"!  

Indirect: He exclaimed that it was a very long journey.  

 

Exception ---  

Direct: He said, "Who knew that it would happen"!  

Indirect: He said that nobody knew that it would happen  

Direct: He said, "By God! I have never done it."  

Indirect: He swore by God that he had never done it.  

Direct: He said, "Had I the wings of a bird!"  

Indirect: He wished he had the wings of a bird. 

 

WORKSHEET 2: Change the following into Indirect Speech: 

1. "Where do you live?” asked the stranger. 

2. The policeman said to us, "Where are you going?” 

3. He said to him, “Please wait here till I return.” 

4. He said. “Be quiet and listen to my words.” 

5. He said, “Alas! I am undone.” 

6. We said, “Bravo! You have done well.” 

7. Alice said, “May God bless you always.” 



8. Rama said to Arjun, “Go away.” 

 

WORKSHEET 3: Change the following into Direct Speech: 

1. He said that he had bought a horse the previous day. 

2. Our teacher explained that the earth completes one revolution in one year. 

3. She said that she didn’t believe me. 

4. He asked them whether they would listen to such a man. 

5. The judge commanded them to call the first witness. 

6. Amanda proudly exclaimed that she was very clever. 

7. They wished that their team might win. 

8. Sheila suggested me to sip ginger tea to get rid of cold. 

 

Answer Key: (Worksheet 2) 

1. The stranger enquired/asked where I lived. 

2. The policeman enquired where we were going. 

3. He requested him to wait there till he returned. 

4. He ordered them to be quiet and listen to his words. 

5. He exclaimed with sadness that he was undone. 

6. We applauded him, saying that he had done well. 

7. Alice prayed that God might bless us always. 

8. Rama ordered Arjun to go away. 

 

(Worksheet 3): 1. He said, “I bought a horse yesterday.” 

2. Our teacher said, “The earth completes one revolution in one year.” 

3. She said, “I don’t believe you.” 

4. He said, “Will you listen to such a man?” 

5. The judge said, “Call the first witness.” 

6. Amanda said, “How clever I am!” 

7. They said, “May our team wins.” 

8. Sheila said to me, “You may sip ginger tea to get rid of cold.” 

 

Day 3: VOICE 

 

What is Voice? 

The voice of a verb tells whether the subject of the sentence performs or receives the 

action. 

 

(Revise subject and object from week 1 lesson) 

 

Example: Birds build nests. 

                Nests are built by birds. 

 

TYPES OF VOICE 

 1. Active Voice: the subject performs the action expressed by the verb. 

Usage: when more clarity and straightforward relation between the verb and the subject is 

required. (He kicked the ball.) 

 

2. Passive Voice: the subject receives the action expressed by the verb. 

Usage: when the action is the focus, not the subject or when the doer is unknown. (The ball 

was kicked by him.) 



 

Rules of Conversion from Active to Passive Voice: 

 

 Identify the subject, the verb and the object: S+V+O 

 Change the object into subject.(nests and ball are objects which are changed into 

subjects while conversion; see examples) 

 Put the suitable helping verb or auxiliary verb (are, was; see examples) 

 Change the verb into past participle of the verb (build=built; kicked=kicked) 

 Add the preposition by 

 Change the subject into object (birds and him; see examples) 

 Some vague and indefinite subjects like everyone, they, people, someone, somebody, 

everybody, anybody etc. are dropped if they are the subjects of the Active Voice. If 

so, the preposition by is also not used.  

(Example: Somebody has cut the wires. = The wires have been cut. Everybody knows 

the fact. = The fact is known.)  

 

Example: Active Voice: Sameer wrote a letter. 

                                       (Subject + verb + object) 

                Passive Voice: A letter was written by Sameer. 

                                        (Object + auxiliary verb +past participle +by + subject)       

 

Let us learn how to convert voice for all tenses: 

(The rules for using auxiliary verb for Passive voice is different for each tense) 

 

Tense Active Voice Passive Voice 

1.Simple Present Tense She writes a letter. A letter is written by her. 

2.Present Continuous Tense They are eating oranges. Oranges are being eaten by 

them. 

3.Present Perfect Tense 1. She has completed the 

work. 

2. Has she completed the 

work? 

1. The work has been 

completed by her. 

2. Has the work been 

completed by her? 

4.Simple Past Tense He did not buy a book. A book was not bought by 

him. 

5.Past Continuous Tense She was washing a shirt. A shirt was being washed by 

her. 

6.Past Perfect Tense They had won the match. The match had been won by 

them. 

7.Simple Future Tense She will write a poem. A poem will be written by 

her. 

8. Future Perfect Tense He will have received the 

letter by then. 

The letter will have been 

received by him by then. 

 

[Please Note: 1.Passive Voice cannot be formed for Active Voice sentences in the Present 

Perfect Continuous, Past Perfect Continuous, Future Continuous or Future Perfect 

Continuous Tense 

2. If preposition is used after verb in active voice, it should not be omitted in the passive 

voice. Example: The stranger stared at us. = We were stared at by the stranger.] 

 

Note the change of Pronouns in the conversion of Voice (Active to Passive): 



 

Subject  Object 

I becomes me 

We becomes us 

You becomes you 

She becomes her 

He becomes him 

They becomes them 

It becomes it 

Who becomes whom 

 

WORKSHEET 1 

A. Change the voice of the following sentences: 

 

1. Her aunt brought her up. 

2. She is sending invitation cards to all her friends. 

3. They will ask you to join the feast. 

4. They declared the results on Monday. 

5. We will ring the bell at the correct time. 

6. Rajiv has followed the instructions properly. 

7. A novel was being read by Mary. 

8. A car has been bought by him. 

9. The mother tongue will be taught to her. 

10. The door had been knocked at by someone. 

 

ANSWER KEY: 1.She was brought up by her aunt. 

2. Invitation cards are being sent to all her friends. 

3. You will be asked to join the feast by them. 

4. The results were declared on Monday. 

5. The bell will be rung at the correct time by us. 

6. The instructions have been followed properly by Rajiv. 

7. Mary was reading a novel. 

8. He has bought a car. 

9. They will teach her the mother tongue.  

10. Someone had knocked at the door. 

 

 Tips on using Voice: 

 

#1: Let 

If sentence in the active voice is in the imperative form (order, request, suggestion), use Let 

in the passive voice. 

Active: 1. Help me.  2. Open the door. 

Passive: 1. Let me be helped.   2. Let the door be opened. 

 

#2: Interrogative Sentences. (ending with ? ) 

Helping verbs like am, is, are, was, were, will, have, should, could, will 

If the question in the active voice begins with a helping verb, the passive voice must also 

begin with a suitable helping verb. 

Active: 1. Are you writing a letter?  2. Will you learn the poem? 

Passive: 1. Is a letter written by you?   2. Will the poem be learnt by you? 



 

What, When, Who, Why, How 

If the Question in the Active voice begins with ‘Wh’ or  ‘How’ form (What, when, how etc.) 

the Passive voice must begin with the same. Only who gets replaced by whom. 

Active: 1. Why did you break the box?   2. Who shattered the glass? 

Passive: 1. Why was the box broken by you?   2. By whom was the glass shattered. 

 

Use of do, does 

If the Question in the Active voice begins with ‘do’ or ‘does’, then consider the number of 

the object used (singular/plural). 

Active: 1. Do you know the truth?  2. Does she read these chapters everyday? 

Passive: 1. Is the truth known by her?  2. Are these chapters read by her everyday? 

 

#3: Gerund, Infinitive 

When used in the passive form, gerund and infinitive are formed differently. 

 

Infinitive: passive is formed as ‘to be + past participle’ 

Active: I want to shoot the balloons. 

Passive: I want the balloons to be shot. 

 

Gerund: passive is formed as ‘being + past participle’ 

Active: I remember my father taking me to the theatre. 

Passive: I remember being taken to the theatre by my father. 

  

#4: Direct and Indirect Object 

 

If a sentence contains two objects namely Indirect Object and Direct object in the Active 

voice, two forms of Passive Voice can be formed. 

Active: She bought me a cup of coffee. 

Passive: I was bought a cup of coffee by her. / A cup of coffee was bought to me by her. 

 

Active: They elected him their leader. 

Passive: He was elected their leader. 

 

#5: Use of ‘with’ 

Use ‘with’ in place of ‘by’ to talk about an instrument used by an agent/subject. 

Active: Somebody hit the dog with a stick. 

Passive: The dog was hit with a stick. 

 

WORKSHEET 2: Change the voice: 

1. Why should I be suspected by you? 

2. They laughed at his warnings. 

3. Do not insult the weak. 

4. The 1998 Asian Games were held in Bangkok. 

5. All desire wealth and some acquire it. 

6. One cannot gather grapes from thistles. 

7. My watch was lost. 

8. He has made him do the work. 

 

ANSWER KEY: 1.Why should you suspect me? 



2. His warnings were laughed at. 

3. Let not the weak be insulted. 

4. They held the 1998 Asian Games in Bangkok. 

5. Wealth is desired by all and acquired by some. 

6. Grapes cannot be gathered from thistles. 

7. I lost my watch. 

8. He has been made to do the work by him.    

 

Day 4: STORY WRITING 

What is story writing? 

A story writing is work of “fiction or imagination” that is usually written in “easily 

understandable grammatical structure” with “natural flow of speech”. Story writing is meant 

to be read at single sitting and therefore it should be as direct and brief as possible. 

Typically story writing has six key elements – Title (apt to the content), Character 

(fewer is better), Setting (brief but poetic and vivid), Plot (as simple and interesting as 

possible), Conflict (intense but one), and Theme (relating to majority of readers). 

 The Title should be catchy and appropriate to the content of the story.  It should be 

interesting and should attract readers’ attention. It should not be too long, but short 

and precise. It can be a person’s name or place’s name; it can be a play and rhythm of 

words or a notable line from the story itself. 

 

 A character is someone or something that takes part in actions depicted in the short 

story. It could be a living person, a dead person, a ghost, an imaginary character, a 

robot, a dog, a toy etc. The golden rule for selecting characters in story writing is 

“Fewer are better”. A story writing would more effectively convey its meaning if it 

has very few characters – one protagonist, one other main character and no supporting 

or side characters would be ideal. Animating character with perfect adjectives and 

examples are a must however, typically while writing short stories, do not fall overdo 

the characterization. 

 Time frame and place constitute setting of story writing. The setting is often decorated 

with descriptions of scenes such as super market, bedroom, crowded metro train, or 

drizzling evening.These descriptions are very important to make reader immerse in 

the plot. 

 Unit of time frame may vary from hours to days to weeks to years. The golden rule in 

selecting time frame for story writing is “keep it shorter” and “have it single”. Story 

writing that has setting of few hours may typically be clearer and more effective than 

with setting of few months or years. 

 Vividly describe surroundings. It must be absolutely clear and very importantly be 

appealing to five senses of your readers. Be poetic, use suitable adjectives, script 

dialogues, or even deploy side characters. 

 Plot is flesh and muscles of story writing. It comprises events and characters’ actions. 

More creatively you describe and logically connect the events and actions, stronger 

the plot would be; and stronger the plot you create, better interest would it generate 

among readers. A plot has start, body and end that are linked sequentially by events 

and character actions. 



 You must so choose a start that your reader gets hooked to the story. Create confusion 

or question in readers’ mind by first line of your story. Your reader must try to get 

answer from best of her ability and experience but she should finally end up digging 

into subsequent lines of your stories to quench her temporarily aroused 

inquisitiveness. 

 

 Central idea or main belief presented by a story writing is called theme. It is skeleton 

or frame of your short story that is decorated by plot, setting, conflict and characters. 

As story writing involves creative writing skills, please follow the below mentioned points to 

write a good story - 

 The narrative should be in first, second or third person. 

 Setting of the story should be made. 

 Time, location, context and atmosphere should be described to create imagery. 

 Meaningful dialogues to be used. Dialogues should have expressions. 

 Characterization - identify 2 - 3 main characters and a few side characters in the story. 

 Plot of the story should be interesting but short because the word limit should not be 

exceeded. It can include the following – 

 What happens 

 Action 

 Flashback 

 Climax (the most exciting part or event) 

 Conflict/tension 

 Resolving a conflict/tension 

 Mystery 

 Surprise 

 Monologue / dialogue of the characters 

 
Stages of Story Writing 

1. Select Title 

2. Set the scene 

3. Build the tension 

4. Present the Climax 

5. Tie up loose ends 

6. Ending the story. 

 

Consider the following sample of story writing for your reference: 

 

Write an original short story (350-400 words) that begins with the words : ‘It’s not my fault’, 

he shouted. 

Misplacing of camera 

  
“It’s not my fault!”, he shouted as he went across to the opposite Bank of the river in the 

boat.  He was very annoyed with his friends, who accused him of forgetting the camera at a 

coffee shop. 

He seemed to be a teenage boy, who came with his friends on a school trip. I came here 

because this place was a famous tourist spot. It was famous for its watery scenery and 

numerous water sports besides their cultural dance and music. It was really fascinating to see 

how one could enjoy a whole world of entertainment here. 

 



However, I was curious to know more about that teenage boy. Many questions came in my 

mind - whose camera was it? What made him forget the camera? Did he go to find it? 

Therefore, to settle my curiosity I inquired about him from the children who came on the 

same school trip. I came to know that his name was Rohan, he belonged to a middle class 

family. He was passionate about photography. Another child informed me that some of his 

friends were quite rich. One of his friends brought his camera on the trip and since Rohan 

clicked beautiful pictures, his friend gave his camera to him. After every click, Rohan used to 

return the camera back to his friend, Ankit. But Ankit was very irresponsible. Although he 

brought his expensive camera, he did not want to shoulder any responsibility of keeping it 

safe. After clicking pictures in the coffee shop, Rohan placed the camera on Ankit’s photo 

stand . Ankit, however, kept it on the table. They stayed there for a while and left from 

there in no time. When they crossed a beautiful temple, they thought of getting some 

pictures clicked. It was then everyone realised that the camera was missing . Ankit and others 

started blaming Rohan, Rohan felt humiliated and left his group. 

 

 I felt Pity for Rohan and wanted to help him. I went to the coffee shop and narrated the entire 

incident. The manager of the coffee shop was a genuine man. He ordered his stuff to find the 

camera. Suddenly, one of the staff members remembered that one of those boys went to the 

washroom while leaving. As soon as he recalled so, he went to check in the washroom, and 

what a relief soon after! The camera was very much there in the washroom. I went and took it 

and returned it to Ankit. He then realised his mistake and apologised to Rohan. “I should 

have been more careful about it,” he said with his eyes cast down. No sooner did he speak, he 

was hugged by Rohan, their eyes filled with tears of joy. I stood at a distance and watched the 

sun shining again after an outrageous storm. 

Class work: Write an original short story (350-400 words) entitled: “Lost and Found” 

Dear Parents, 
Please note that we are uploading the home assignments (for classes V-VIII) to help us 

understand whether students are gaining from the study materials shared. For the 

same, kindly mail the answer scripts to the specified mail ID mentioned in the home 

assignment schedule and not to the school mail ID. Also please mention student’s name, 

class and section clearly when you share the PDF. 

Regards. 

                                                                                             Nabanita Mukherjee  04.05.2020 

  

 


